Rubric Basics

ng_li)lrics guide us through the details that define a
skill.

Ten Sigma rubrics are “analytical” rubrics, designed
in an outline format that allows users to more easily
analyze the details of a skill

Rubrics are used for
1 Assessment

| Communications

| Displaying progress
| Tracking results

| Scoring trials

There are three main parts of a rubric
| Criteria

] Scales

] Scoring



Accept consequences
Date

Directions: Use scale fo rate each item. Then total each group and whole rubric

Name

Legend: 3=Always, 2=Most of time, 1=Sometimes, 0=Never

Possible Earned
Act with respect while receiving consequences
+ Make eye contact with people in authority 3 1
+ Listen to people in authority, without interrupting 3 0
+ Ask questions to clarify consequences 3 1
Accept consequences in a positive manner
* Respond appropriately to authority when consequences are given
Tot a | t h e SCO ri N g fO r t h e + Indicate acceptance of consequence through preferred method of communication
1 Carry out accepted consequences
ru b rc » Move immediately to carry out consequences 3 0
+ Carry out consequences exactly as given by authority 3 1
+ Continue carrying out consequences until finished 3 0
Make decisions based on |Leamirom consequences 1
+ Participate in conversations regarding the behavior 3 1
t h eresu ItS » Think about the behaviors that earned consequences 3 i
« Commit to acting appropriately in the future 3 1
+ Refrain from exhibiting unacceptable behavior when reminded of past 3 1
consequences for a behavior
Overall Total| 30 &
Always=26-30 | Most of time=16-25 | Sometimes=6-15 | Never=0-5 Rating i
Comments




Be organized
Date

Directions: Mark each item. Then total the scores for each group, then for the whole rubric

Legend: 4=exceeds standard, 3=meets standard, 2=nearly meets standard, 1=below standard. When finished add up
the scores for each group and for the whole rubric.

'T1 T2 T3 T4 T5

Use strategies for being more effective and efficient
* Decide how tasks should be done before beginning |
» Store tasks for easy retrieval |
Write things down to help remember them later |
. » Keep track of responsibilities and when things are due |
t rl a I * Have a logical sequence for completing most tasks |
Finish one task completely befare maving to the next |

Have a plan for organizing living and work areas
» Keep living and work areas neat and orderly |

Track success for the g —r— —====

tria I S Keep a long-term calendar of important events
* Record key events on yearly, monthly and weekly calendar |
» Record key details and tasks

» Consult calendar before agreeing to do something

Keep a daily to-do list of specific events and tasks
» Check previous to-do list at the beginning of each day
» Consult calendar before making a daily to-do list
Make a list of tasks to be completed on given days
* Prioritize items on the list by deadline and importance
» Estimate the time needed to complete each fask
» Mark off tasks as they are completed |
» Add new tasks as they come up |
* Transfer uncompleted tasks to next day's list |\

Total Number of Points — — — —
;xcegds_ﬁtandardﬂﬂ-ﬁﬂ | Meets Standard=50-69 | Nearing Standard=30-49 | Below | -




Accept consequences

Name Date

Directions: Use scale to rate each item. Then total each group and whole rubric

Legend: 3=Always, 2=Most of time, 1=Sometimes, 0=Never

Act with respect while receiving consequences
» Make eye contact with people in authority
+ Listen to people in authonty, without interrupting
+ Ask guestions to clarify consequences

Accept consequences in a positive manner
« Respond appropriately to authority when conseguences are given

* Indicate acceptance of consequence through preferred method of
Report Progress communication - P

Carry out accepted consequences
» Move immediately to carry out consequences o0 1
+ Carry out consequences exactly as given by authority 1 1
+ Continue carrying out consequences until finished \ o o _

Learn from consequences
+ Participate in conversations regarding the behavior \ 1 1
* Think about the behaviors that earned consequences \ oo
» Commit to acting appropriately in the future | 1 2
+ Refrain from exhibiting unacceptable behavior when reminded of past 1 L -

consequences for a behavior

Total Number of Points 6~ 9
Always=26-30 | Most of time=16-25 | Sometimes=6-15 | Never=0-5 | S S

Comments




Be organized
Date

Directions:

Legend: Acceptable = criteria are met at a reasonable level or better

Use strategies for being more effective and efficient
* Decide how tasks should be done before beginning |
» Store tasks for easy retrieval
» Write things down to help remember them later
» Keep track of responsibilities and when things are due |
* Have a logical sequence for completing most tasks
» Finish one task completely before moving to the next

Have a plan for organizing living and work areas
» Keep living and work areas neat and orderly
» Organize matenals within living and work areas
» Clean up areas on a regular basis |

Keep a long-term calendar of important events
» Record key events on yearly, monthly and weekly calendar |
* Record key details and tasks
» Consult calendar before agreeing to do something X

Keep a daily to-do list of specific events and tasks
» Check previous to-do list at the beginning of each day
» Consult calendar before making a daily to-do list
« Make a list of tasks to be completed on given days
» Prioritize items on the list by deadline and importance
» Estimate the time needed to complete each task X
» Mark off tasks as they are completed
» Add new tasks as they come up
» Transfer uncompleted tasks to next day's list |

Comments




TRAX DEMO SITE

Taking Transition to the Max Fo i = Administration

Customer: |Demu Customer || District: |Demu District &
Rubric View

P Fdi el Sea Make Copy Make Cop Make Copy
Attributes § for Ten Sigma J for District for Me

; Accept responsibilities
meanmngI groups Demonstrate an understanding of responsibilities and expectations for daily living
b Willingly make the transition to a task or activity
1 1ta Behave appropriately as a member of the group
Follow the directions of a trusted adult
Respect the rights and property of others
Level Th refe Accept and complete responsibilities
Subcriteria Contribute to the success of the group
Complete the tasks and responsibilities of the activity to ability level
i : Indicate an awareness of task completion
L] Detalls_that Qes_crlbe Ausist with cleanc
the major criteria and Accept consequences nfb-::m actons .
. . . : Just as responsibilities and expectations change
title (Sklll) in detail Accept when responsibilities are not met
_ _ Persevere thrm_:gh mistakes and challenges
] Genera"y’ subcriteria Accept redirection from trusted adult
are measurable
1 2 tabs




Structure of a Rubric
Part Two: The Scales

Assessment: Possible 5 Earned 2 Scale:

[ 4-pt Always/Nvr  Always, Most of the time, Sometimes, Never
] 5-pt Proficiency  Exceeds, Above, Meets, Approaches, Not close

] Success All settings, familiar settings, with some
assistance with a lot of assistance, can’t

] Cueing Without assistance, With minimal assistance,
with Unlimited assistance, Can’t do

] Strength/Need Strong strength, Strength, Neutral, Weakness,
Definite weakness

Trials T1 T2 T3 T4 T5
Progress Baseline Q1 Q2 Q3 Q4

Simple Scales Completed YES/NO Date M T W ThF



Progress Scales

Accept consequences
Date

Directions: Mark each criterion as completed when the student has met your expectations for the criterion

Legend: Proficiency: 4=exceeds, 3=meets, 2=nearing, 1=not proficient. / (

:> | Completed
Act with respect while receiving consequences
« Make eye contact with people in authority |
« Listen to people in authority, without interrupting
+ Ask questions to clarify consequences

Name

Accept consequences in a positive manner
« Respond appropriately to authority when consequences are given
+ Indicate acceptance of consequence through preferred method of communicat

Carry out accepted consequences
« Move immediately to carry out consequences
+« Carry out consequences exactly as given by authority
+« Continue carrying out consequences until finished

Learn from consequences
+ Participate in conversations regarding the behavior
+ Think about the behaviors that earned consequences
« Commit to acting appropriately in the future

+« Refrain from exhibiting unacceptable behavior when reminded of past conseq
behavior




Structure of Rubrics
Part Three: The Scoring

Directions Tells the user what, how, and when to score
Legend Tells the user the possible scores to give

Totaling Defines how to total (add up) the scores
"] No totaling
"1 Whole rubric totaling
"] Group and whole rubric totaling

Rating Defines group and whole ratings
student has earned



Accept consequences
Name Date

Directions: Use the legend to rate each item. Then analyze the results to determine student needs.
Legend: Proficiency: 4=exceeds, 3=meets, 2=near, 1=not close or N=not applicable or not a priority.

Act with respect while receiving consequences
« Make eye contact with people in authority
« Listen to people in authority, without interrupting
« Ask guestions to clarify consequences

Accept consequences in a positive manner
+ Respond appropriately to authority when consequences are given

+ Indicate acceptance of consequence through preferred method of communication

Carry out accepted consequences
« Move immediately to carry out consequences
« Carry out consequences exactly as given by authority
« Continue carrying out consequences until finished

Learn from consequences
« Participate in conversations regarding the behavior
« Think about the behaviors that earned consequences
« Commit to acting appropriately in the future

« Refrain from exhibiting unacceptable behavior when reminded of past consequences for a
behavior

L4

Possible Earned

£

L R R -




Accessing Rubrics in
the RubricMaker

Access rubrics from the

[] Survey results screen

| Plan

Student: Andrew Wilkens | Teacher: John Wessels |
Transition Survey (2012-13-4) | Survey Results

Help

B teme [Print] Close]

'] Goal Manager

Strengths 7
[Interacting with Others |
‘ listen & |
[Basic Academic Skills 7 -
[ use basic wriong sials _— =
Habits of Wellness - |
manage stress / = |
Priority Needs /
[Workplace Skills and Attitudes __=" |
‘accept personal organization =
—
Responsibilitg—" -
accepisserGrsiilties =Y
-
‘accept consequences &
[Basic Academic skills 4]
‘ use basic money skills = |
Habits of Wellness -]
practice personal grooming and hygiene =Y
practice safety =)
} I ing for Success A|
advocate for self & |
T ition Needs | Agenci Categories | [ Date Met
Sc| P |St|O TE|EM | TL
| s & HiEEEEE E e
G Hinigisimisri
c C|\C|- (- r r|r —
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el e e —
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Annual Goal Sc| P |St| O TE|EM |IL
Accept consequences @ | r|r | —
e v M| r — |- I
® cCloicl |l e e |/
=cept personal @] s — T e [ T
G v =20 ol e (- |-
c cCloic) ol oo
Accep onsibilities i r|r |- I | I
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® cCloicl |l e e |/
i - Hinigisiiuri
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Andrew Wilkens | Annual Goal List Help
> roae | vy B My | [Close|
| Assessmems o Stvles il Templates
Edit |Define Goal| Annual | Goal IEP Data
# Goal Nal Rubrics | Behavior | Goal | Content | Collection
Transition Plan (2012-13-4) S~
A\
1 COid| FA WA wa |
2 A =T | ..
3 (4 =7 A ..
4 ) I
5 =7 | ..
[add Goals e
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Originator
Need Level
Academic
Functional
Grade Level
Rubric Type
Status

TRAX

Taking Transition to the Max Ht.a Cases

Customer: |Demo Customer ﬂ

Search for a Rubric

DEMO SITE

District: | Demo District
Search for Rubrics

0l Administrati

Demo District
Welcome John Wessels
Logout

Help

Attributes

© shown (0)
H[~ Origin (387)

|- Needs Level (252)
[~ Academic (57)

®[~ Functional (239)
®[~ Grade Level (237)
®[~ Rubric Type (387)
F[~ Status (387)




“+” signs to
see more
detail of the
rubric

Click on a
rubric to open
It up

Select a Rubric

T A — — 4
Taking Transition to the hax Home My Cases rnﬂmin'ﬁ:lralinn‘}

Customer: |Demo Customer || District: | Demo District B3

Rubric Library | Search Results
New i
Rubric

Dkey words: | Search | New Search|

Rubric Name Attributes
accept re ibility for actions Ten Sigma, Mild
ACCess community resources (=1 | Ten Sigma, Mild
advocate for self (=it | Ten Sigma, Mild
avoid substance abuse (=1t | Ten Sigma, Mild
be customer friendly (=i | Ten Sigma, Mild
be in control of emotions (=, | Ten Sigma, Mild
be open to learning and technology (=it | Ten Sigma, Mild
be organized (=it | Ten Sigma, Mild
be thorough (=1t | Ten Sigma, Mild
be trustworthy, honest, and ethical (=i | Ten Sigma, Mild
be willing to give and take (=y1ir | Ten Sigma, Mild
carry out math calculations with accuracy @'ﬁ Ten Sigma, Mild
@ come promptly and prepared (=it | Ten Sigma, Mild
complete tasks on time and to expectations (=1t | Ten Sigma, Mild
comprehend written information well (=y1ir | Ten Sigma, Mild
|| m conduct effective Internet searches @'ﬁﬁ]‘ Ten Sigma, Mild




Rubric Options

TRAX DEMO SITE

Taking Transition to the Max Activities

District: | Demo District
Rubric View

""Make Copy

Accept responsibilities
Demonstrate an understanding of responsibilities and expectations for daily living
Willingly make the transition to a task or activity

Behave appropriately as a member of the group
Mak_e a Copy Of the Follow the directions of a trusted adult
rubric for yourse|f Respect the rights and property of others
.. Accept and complete responsibilities
SO you Can edit it Contribute to the success of the group

Complete the tasks and responsibilities of the activity to ability level
Indicate an awareness of task completion
Assist with cleanup
Accept consegquences of own actions
Adjust as responsibilities and expectations change
Accept when responsibilities are not met
Persevere through mistakes and challenges
Accept redirection from trusted adult




Like a Word Processor
* Add words and lines

« Remove words and lines Ed|t|ng RUbriC Wording

« Change wording

T R x DEMO SITE . Demo District
A Welcome John Wessels
o ’M@I Administration Logout

Customer: | Demo Customer District: | Demo District (=]
Edit Rubric Help
Search for
‘Submit j Cancel § Close|
@ Click + to see Survey Templates induding this Rubric. Making changes here will make comresponding changes in these Survey Templates
Rubric Title...

Major Criteria...
Measurable Details...

accept responsibilities
demonstrate an understanding of responsibilities and expectations for daily living
willingly make the transition to a task or activity
behave appropriately as a member of the group

follow the directions of a trusted adult FO”OW WOI‘d | ng RU IeS
respect the rights and property of others .
accept and complete responsibilities * use lower case letters for first words

contribute to the success of the group

complete the tasks and responsibilities of the activity ® DO hot use end punCtuatIOn

indicate an awareness of task completion

assist with cleanup * Begin each line with verbs (be,

accept consequences of own actions

adjust as responsibilities and expectations change use, describe, read’ maintain’

accept when responsibilities are not met

persevere through mistakes and challenges Work, ShOW, demonStrate, Write)

accept redirection from trusted adult




T RA x DEMO SITE

Taking Transition to the Max

Activities Administration
Customer: |[.‘Jemn Customer |~ District: | Demo District E3
Print Rubric Data Sheet

ez Rubric Format: & No Scale ” simple © Assessment  Progress © Trials © Custom

Be organized
Use strategies for being more effective and efficient
Decide how tasks should be done before beginning

Store tasks for easy retrieval
= P rog ress Write things down to help remember them later
. Keep track of responsibilities and when things are due
- Slm ple Have a logical sequence for completing most tasks

Finish one task completely before moving to the next
Have a plan for organizing living and work areas
Keep living and work areas neat and orderly
Organize materials within living and work areas
Clean up areas on a regular basis
Keep a long-term calendar of important events
Record key events on yearly, monthly and weekly calendar
Record key details and tasks
Consult calendar before agreeing to do something
Keep a daily to-do list of specific events and tasks
Check previous to-do list at the beginning of each day
Consult calendar before making a daily to-do list
Make a list of tasks to be completed on given days
Prioritize items on the list by deadline and importance
Estimate the time needed to complete each task
Mark off tasks as they are completed




1 Rubric Measure

Create your own
scale

TRAX

Taking Transition to the Max

DEMO SITE

Activities Administration

Customer: | Demo Customer |~ |

District: | Demo District |~
Print Rubric Data Sheet

Rubric Format: T No Scale

 simple * Assessment  Progress O Trials © Custom

Rubric Scale:

Choose a Scale...
Choose a Scale...

Cueing
! 6 Point Cueing Scale

Use strateqie] 8-Point Cueing Scale

Decide | Mastery

Store ta Acceptable Checkoff

Write th WLWY

Keep trg  Yes-No

Have a | Proficiency

Finish o 210 Mastery Scale (TS)
Have a plan f 3-Point Proficiency

- 4 Point Always/Mever Scale (TS)

Keep |_""" 4-Point Proficiency Scale

Organiz 4-Point Standards Scale

Clean u| 5-Point Always, Most, Reasonably, Some, Never Scale
Keep a long-f 5-Point Definite Strength to Definite Weakness Scale

Record 5-Point Definite Strength to Definite Weakness Scale (Master)

Record 5-Point Expectations Scale

Consult 5-Point Proficiency Scale uses enough and not enough
Keep a daily { Rubric Measure

Check 5 Point Expectations Scale

T VT O oo Th0C LI O M g i i i g T el v el

Consult calendar before making a daily to-do list
Make a list of tasks to be completed on given days
Prioritize items on the list by deadline and importance



DEMO SITE

TRAX

Taking Transition to the Max Activities Administration

Customer: |Demu Customer |~ | Dristrict: |Demu District E3
Print Rubric Data Sheet

Rubric Format: © No Scale © Simple ® Assessment © Progress © Trials O Custom

ubric Scale: |[FAE O e

S=Exceeds, 4=Above, 3=Meets, 2=Appreaching, 1=MNot Close

SeIeCt hOW the m Scoring: = Both Subtotals & Grand Total  Grand Total only T No Scoring
rubric will be totaled e organized

Use strategies for being more effective and efficient
Decide how tasks should be done before beginning

Store tasks for easy retrieval
L BOth g roup and Write things down to help remember them later
whole rubric totaling Keep track of responsibilities and when things are due
Have a logical sequence for completing most tasks

Finish one task completely before moving to the next

i Wh0|e rUan Only Have a plan for organizing living and work areas
I Keep living and work areas neat and orderly
tOtaIIng Organize materials within living and work areas
. Clean up areas on a regular basis
i NOt tOtaIIng Keep a long-term calendar of important events

Record key events on yearly, monthly and weekly calendar
Record key details and tasks
Consult calendar before agreeing to do something
Keep a daily to-do list of specific events and tasks
Check previous to-do list at the beginning of 2ach day




TH A x Kelso High School
Welcome John Doe

Goal Management System Home (VLT C Administration Logout
Rubric Library | Be thorough | Print Rubric Data Sheet Help

Submit f Cancel Jf Close|

Rubric Layout: I Possible/Eamed--5 Point Strength/Weak——-Group and Whole Scoring M

m m Update Preview | Include Marking

Check the lines which should be included in the marking column. Uncheck the ones you do not want included.

Check all | Uncheck All
Follow a plan to complete tasks thoroughly

scoring from that line

<

v Think about how tasks should look when finished
YOU can Ch eCk a" or v Determine steps to be followed in completing tasks

un Ch e Ck a" a.t onc e, Follow steps as determined in completing tasks

v Make adjustments based on a specific situation
or click to remove Work on tasks until they are finished

F 5 B/ F ¥ Begin working immediately to complete tasks
eaCh I Ine Ind Vi d ual Iy Seek assistance when needed when completing tasks

I

" Continue working through frustration and difficulty

" Finish all aspects and details of tasks

Revise completed tasks to see they meet expectations
Analyze completed parts to see they meet expectations
Improve parts to meet expectations based on analysis
Analyze the whole task to see if it meets expectations
Improve the whole task until it meets expectations




Advocate for self

Date

Directions: Mark 5=Definite Strength, 4=5Strength, 3=Okay, 2=Weakness, 1=Definite Weakness, NA=Not observed.
When finished, total up the scores for each category—then for the whole rubric.

Legend: 5 = Definite Strength, 4 = Strength, 3 = Acceptable, 2 = Weakness, 1 = Definite Weakness.
Possible Earned

Name

Have a realistic view of self
+ Be aware of capabilities and limitations

criteria lines except + Be aware own sirengths and weaknesses 5
four » Describe what is important to self

Recognize situations that require self-advocacy
* Be aware of legal and cvil rights

. + Recognize that maintaining personal safety often requires self-advocacy 9 .
The RubricMaker re + Recognize that obtaining services often requires self-advocacy

calculated the Advocate for self when appropriate

scoring output to + Evaluate situations and decide whether self advocating is worthwhile
« Make a plan for successfully advocating for self 5 _
match ch ang es + Recognize fears associated with self advocating and have methods of overcoming
them
« Carry out plan and advocate for self 5 _

« Evaluate success in advocating for self
+ Decide on how to better advocate for self next time

Overall Total| 20 _
_gei Stmn;_]mzmzﬂ | gtrengmzm—ﬂ | gc{:eptable:mﬁ | ﬂeak:ﬁ—ﬂ | gef Weak=4-h Rating

Comments



Be thorough
Date
Directions: Use the scale below to rate each item. Then total each group and the whole rubnc.
Legend: Expectations: 5=Exceeds, 4=Above, 3=Meets, 2=Approaches, 1=Not Close

Possible Eamed
Follow a plan to complete tasks thoroughly
* Think about how tasks should lock when finished
+ Determine steps to be followed in completing tasks
* Follow steps as determined in completing tasks
» Make adjustments based on a specific situation

5
5
5
5
Subtotal for Group 20
Excesds=18-20 | Above=14-17 | Meats=10-13 | Approaching=6-9 | Not Close=4-5 Rati

Work on tasks until they are finished
« Begin working immediately to complete tasks
« Seek assistance when needed when completing tasks
+ Continue working through frustration and difficulty
* Finish all aspects and details of tasks

5
5
5
5
Subtotal for Group 20
Excesds=18-20 | Above=14-17 | Meats=10-13 | Approaching=6-9 | Not Close=4-5 Rati

Revise completed tasks to see they meet expectations
+ Analyze completed parts to see they meet expectations
« Improve parts to meet expectations based on analysis
» Analyze the whole task to see if it meets expectations
* Improve the whole task until it meets expectations

Excesds=18-20 | Above=14-17 | Meats=10-13 | Approaching=6-9 | Not Close=4-5

Overall Total
Exceeds=55-60 | Above=43-54 | Meets=31-42 | Approaching=19-30 | Not Close=12-18 Rating

5

5

5

5

Subtotal for Group 20
Rati

60




